APPFOLIO AUTO PAY INSTRUCTIONS

¢ On the Home or Payments tab, click Set Up Autopay to create an automatically recurring payment

* |f you have saved payment methods those will be displayed, or you can Create a New Payment Method.

* Select your preferred payment method: eCheck (direct withdrawal from bank account), or Credit / debit card (Apple Pay
or direct). You can then enter the associated payment information and click Continue.

* Give the payment a name, select whether you want to pay a fixed amount or your outstanding balance, choose the
payment start date.

o |If you choose to pay an outstanding balance, you will also notice a field for maximum limit. You may proceed with the
suggested amount or choose a new one.

* Click Create Autopay. You will receive a confirmation email when your payment processes. You can review your autopay
details on the Payments tab of your Online Portal.
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